City of Walla Walla
Public Works Department
Engineering Division

Request For Proposals (RFP)
City of Walla Walla Stormwater Utility and Development Code Analysis

The City of Walla Walla is seeking proposals from qualified engineering firms with expertise in
stormwater management to evaluate and develop recommendations for revisions to the
stormwater management utility and stormwater construction/post-construction chapters of
the City’s Municipal Code and the development of stormwater design standards. Proposals are
due by mail or hand delivery no later than 3:00 p.m. on Wednesday, July 20, 2016, at the
Engineering Division office located at 55 E. Moore Street, Walla Walla, Washington 99362.

A detailed RFP can be viewed on the City’s website at http://www.wallawallawa.gov/bids-rfps .
Project information can be obtained by contacting Brad Daly by email at
bdaly@wallawallawa.gov or by phone at 509-524-4669.

Please advertise in the Walla Walla Union-Bulletin and the Seattle Daily Journal of Commerce
on June 29, 2016.



Engineering Division
c _ CITY OF 55 E. Moore Street
Il lla,
L IWALLA WALLA st

REQUEST FOR PROPOSALS
STORMWATER UTILITY AND CONSTRUCTION/POST-CONSTRUCTION CODE
REVIEW AND ANALYSIS
Date of Request: June 22, 2016
Proposals Due: July 20, 2016, at 3:00 p.m. PDST

PROJECT DESCRIPTION:

The City of Walla Walla’s Engineering Division is requesting proposals from qualified firms to evaluate
and develop recommendations for revisions to the stormwater management utility and stormwater
construction/post-construction chapters of the City’s Municipal Code and the development of
stormwater design standards.

BACKGROUND:

The City of Walla Walla adopted its stormwater utility management ordinance in 1999 which established
a methodology for assessing stormwater utility fees based on the impervious surface area on each
parcel with credit applied for on-site stormwater management facilities. The City wants to review and
evaluate other methods used by municipalities to assess stormwater utility fees and develop code
revisions to implement the selected changes.

The City adopted its stormwater construction/post-construction ordinance in 2010. The Eastern
Washington Phase Il Municipal Stormwater Permit contains new requirements which need to be
incorporated into municipal code addressing Low Impact Development stormwater management
practices and on-site stormwater retention. In addition, revisions to municipal code related to
underground injection control facilities, erosion control on small projects, construction stormwater
general permits, stormwater report submittals, and maintenance of private stormwater facilities may
also be necessary.

PRELIMINARY SCOPE OF WORK:

Task 1 — Stormwater Utility Analysis

The general scope of work is to conduct necessary research and develop a range of alternative methods
for assessing stormwater utility fees and credits for on-site stormwater management facilities. A draft
report will be prepared and submitted to City staff for review and comment. Following this, a final
report will be prepared and presented to the Water and Wastewater Advisory Committee and then to
City Council with a recommendation. Code language revisions will then be developed to implement the
direction provided by City Council.

Task 2 — Construction and Post-Construction Stormwater Code Analysis
The general scope of work is to examine the City’s municipal code, research code requirements of other
eastern Washington Phase Il municipalities, and identify necessary code revisions with options to
implement changes including:
e Elimination of barriers to Low Impact Development practices as required by the Eastern
Washington Phase Il Municipal Stormwater Permit;
e Incorporate and clarify requirement to retain 25-year, 24-hour storm event on-site;
e Requirements relating to construction and registration of underground injection control
facilities;
e Erosion control requirements on projects less than one acre in size;
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e Clarification of requirements for existing structures;

e Exempt activities;

e Revision and addition to construction stormwater general permit requirements;

e (larification of required stormwater reports, plans, and information to be submitted for
proposed projects; and

e Inspection and maintenance requirements for stormwater BMPs on private development.

A draft report summarizing research results with recommended code revision options will be prepared
and submitted to City staff for review and comment. Following this, a final report will be prepared and
presented to the Water and Wastewater Advisory Committee and then to City Council with a
recommendation. Code language revisions will then be developed to implement the direction provided
by City Council.

Task 3 — Design Standards

The general scope of work is to research design standards used by other eastern Washington Phase |l
municipalities and develop stormwater design standards to be followed by design engineers in the
design of stormwater facilities and the preparation of stormwater reports to be submitted to the City
with new development and redevelopment applications. This task will include calculation methods and
design storms to be used. Also, in this scope of work are standards for the ownership and maintenance
of stormwater facilities on development projects including the use of CC&Rs, O&M Manual
requirements, the role of HOAs, etcetera.

A draft report summarizing research results with recommended design standards will be prepared and
submitted to City staff for review and comment. A meeting with City staff will be scheduled to discuss
comments on the draft report. Following this, a final report will be prepared and presented to the
Water and Wastewater Advisory Committee and/or City Council. Final design standards guidance will
then be prepared.

PROJECT SCHEDULE:
All tasks described above are to be completed by April 1, 2017.

PROPOSAL SUBMITTAL:

The proposal shall be limited to six (6) single-sided pages. This number of pages does not include
resumes, dividers, and cover sheet. The proposal shall be printed on 8 %5” x 11” pages with margins set
at 1” and have a text font of 10 pt (excluding headings and graphics). The proposal shall include the
following information:

e Project Manager and Team Experience — Identify the Project Manager and key personnel who
will be responsible for and actually work on this project. List the team’s relevant experience in
similar projects. Provide brief previous project experience summaries. Also, include experience
in the development of stormwater utility, construction/post-construction ordinances and design
standards.

e Project Understanding and Approach — Describe the tasks that must be accomplished to
complete the project, any challenges you foresee in this project and a narrative description of
how the firm proposes to execute the project within the required schedule.

e Scope of Work and Schedule - Provide a scope of work and project schedule that meets
schedule identified above. A more detailed, final scope of work and budget will be developed
and negotiated with the selected consultant.

o References, Relevant and Directly Related Project Experience Descriptions — List three (3)
public sector clients for whom you have performed similar work for. For each project noted,
include the name, address, phone number, and email address of a person at that entity that can
be contacted regarding your performance on the project.
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Submit five (5) copies of the proposal by the stated deadline to:

CITY OF WALLA WALLA

Engineering Division

Attn: Brad Daly, Stormwater Coordinator
55 E. Moore Street

Walla Walla, WA 99362

Proposals that are not responsive to the proposal submittal content requirements noted above will not
be considered.

SELECTION OF THE CONSULTANT:

Proposals will be evaluated by a committee made up of City employees on the basis of the factors noted
above and previous work experience for the City. Final selection will be based on the evaluation of
proposals unless it is determined necessary by the committee to conduct interviews of closely ranked
proposals. Work performed under the contract will be on a time and material basis with a negotiated
not to exceed amount. The City will conduct a half-day workshop with the preferred firm to work out a
detailed scope of work, then, seek to negotiate a contract, fee, schedule, etcetera. If unable to reach an
agreement, the City will terminate negotiations and commence negotiations with the second-ranked
firm, and so forth. Ultimately, the contract shall be approved and awarded by the City Council at a
regularly scheduled City Council meeting.

The City of Walla Walla, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 USC
2000d to 2000-4 and Title 49, Code of Federal Regulations, Department of Transportation, subtitle A,
Office of the Secretary, Part 21, Nondiscrimination in Federally-Assisted programs of the Department of
Transportation issued pursuant to such Act, hereby notifies all bidders that it will affirmatively ensure that
in any contract entered into pursuant to this advertisement, disadvantaged business enterprises as
defined at 49 CFR Part 26 will be afforded full opportunity to submit bids in response to this invitation and
will not be discriminated against on the grounds of race, color, national origin, or sex in consideration for
an award. The City of Walla Walla is an Equal Opportunity Employer. Minority and women-owned
businesses are encouraged to submit proposals.

Please contact Brad Daly, Stormwater Coordinator by phone at 509-524-4669 or by email at
bdaly@wallawallawa.gov for further project information or questions.
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